












LAND DISTURBANCE/PLAT ROUTE SHEET

Permit Number:  _________________ 
Issued by City of Chamblee 

INSTRUCTIONS: This form is to be filled out and submitted to the City of Chamblee PRIOR to any external agency reviews 
and shall accompany all plans for review. Upon approval of all applicable external agencies, approvals are to be returned 
to the City of Chamblee Development Department prior to permit.  

Name of Development: 

Site Address:  Parent Parcel ID: 

Contact Name: Phone No.:  

Contact Email: 

The following is to be completed by City staff 

 DeKalb County Watershed Management 
330 West Ponce De Leon Avenue, 3rd Floor Decatur, GA 30030 
(404) 687-3599

 DeKalb County Fire Marshal
330 West Ponce De Leon Avenue, 4th Floor Decatur, GA 30030
(404) 371-9256

 DeKalb County Board of Health 
445 Winn Way, Decatur, GA 30030 
(404) 294-3762

 DeKalb County GIS 
330 West Ponce De Leon Avenue, 4th Floor Decatur, GA 30030 
(404) 371-2257

Type of Review Requested (Check all that apply): 

 Land Disturbance Only (no platting)
 Combination
 Reparcel (altering lot lines; no new lots)
 Split (2 lots)

 Subdivision (3+ lots created)
 Townhome Subdivision
 Addressing Plat
 Other: __________________________

 

For Internal Use Only: 
Submittal Date: _______________________ 
Staff Printed Name: _________________________ Signed: _____________________________________ 

 GDOT District 7
5025 New Peachtree Rd, Chamblee, GA 30341
(770) 986-1011

Rev 10/14/19 City of Chamblee Development Departm ent

5576 Peachtree Rd, Ste 102 • Chamblee, GA 30341 • 770-986-5010 • chambleega.gov
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City of Chamblee Development Department
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ZONING COMPLIANCE REVIEW CHECKLIST 
Exemption Plat  

Exemption plat requirements 
For the purpose of the Unified Development Ordinance (UDO), the types of activities contained in Section 300-21 
shall be considered subdivisions, but exempt from the preliminary plat requirements of Article 3, Chapter 300, 
except as noted. Each such subdivision shall be drawn in accordance with Final Plat standards in Section 300-24 
of the UDO and submitted with the appropriate fees to the Development Department for review and approval. 
Upon approval, the Development Director shall authorize the applicant to record the Exemption Plat with the Clerk 
of Superior Court of DeKalb County and shall grant the issuance of building permits pursuant to the Codes and 
Ordinances of the City. 

The exemption plat shall be submitted at a scale no smaller than one inch equals 50 feet, and shall be drawn to 
include the entirety of the overall development and shall clearly identify those lots to be recorded, those lots 
previously recorded, and the remainder of the development which shall be labeled “not included.”  All easements, 
dedications, etc., shall be shown as appropriate or as required.  Each lot shall be consistent with the zoning 
approved for the overall development and the applicable requirements of Title 2 of the UDO. 

General Requirements 

____  (1) Each proposed lot compiles with applicable requirements of Title 2 of the UDO. 

____  (2) Each lot abuts an existing public street or previously approved private street. 

____  (3) All project related slope and utility easements as well as necessary street right-of-way as 
determined by the Department are provided at no cost to the City. 

____  (4) Platted open space or common areas that are not a part of an individually owned lot are not 
created. 

____  (5) Does not create any unbuildable lots. 

____  (6) The entirety of the overall development is drawn on plat and clearly identifies those lots to be 
recorded, those lots previously recorded and the remainder of the development which is labeled 
“not included.” 

____  (7) For minor residential subdivisions only (the division of a buildable lot of record into five or 
fewer lots) – Approval of County Board of Health if occupied structures will be served by on-site 
septic systems.  

____  (8) For non-residential subdivisions only (lots for the purpose of sale within a nonresidential 
development) – Each proposed lot shall comply with the requirements of the DeKalb County 
Watershed Protection Division or the Environmental Health Department, as appropriate, whose 
certification of approval shall be required prior to approval of the Exemption Plat by the City. 

____  (9) Nonresidential project management only – The nonresidential development is a single multi-
phase or multi-use project under the unified control of a single developer, is zoned for such use or 
development, and a Concept Plan for the entire project has been approved by the Director.  

____  (10) Nonresidential project management only – The proposed subdivision is intended to transfer 
title for financing or building management purposes and not for the sale of the property for future 
development, and an affidavit to the fact signed by the owner is submitted with the plat. 









ZONING COMPLIANCE REVIEW CHECKLIST: Preliminary Plat and Final Plat. Page 2 

Rev 10/14/19 

City of Chamblee Planning and Development Department
5576 Peachtree Rd, Ste 102 • Chamblee, GA 30341 • 770-986-5010 • chambleega.gov 

"This preliminary plat has been submitted to and approved by the City of Chamblee, on this 
____________ day of ____________ , ____________ ____________ . 

 By: ____________ ____________ (By Dir.) 

____  (10) Any additional information deemed necessary by the Development Department to determine 
compliance with ordinance standards. 

In addition to the above required information, the following additional information may be necessary for unique 
sites:  

____  (1) Original contours at intervals of not less than five feet for the entire area to be subdivided and 
extending into adjoining property for a distance of 300 feet at all points where street rights-of-way 
connect to the adjoining property.  

____  (2) Where a proposed water and sewer system does not contemplate the use of facilities owned and 
operated by the city or a sanitary district, the proposed facility plans as approved by the 
appropriate agency, shall be submitted with the preliminary application. 

Final plat requirements. 
The final plat shall be prepared by a registered land surveyor, licensed to practice in the state and must be 
drawn to a scale no smaller than one inch equals 50 feet, and shall meet the requirements of the city and the 
county register of deeds office. The final plat shall constitute all portions of the preliminary plat site which the 
subdivider proposes to record and develop at the time.  

As per UDO Section 300-24, no final plat shall be approved unless and until the subdivider has installed in that 
area all improvements required by this appendix. The final plat shall contain the following: 

____  (1) A caption including the following information: 

____  a. A title or name

____  b. The city, land district and lot, and subdivision, if property lies within a particular
subdivision

____  c. The date of plat preparation and the date of the field survey

____  d. The scale, stated and shown graphically

____  e. The name, address, telephone number, and registration number of the land surveyor or
the statement that he or she is the county surveyor and is not required by law to be a
registered surveyor; and

____  f. All reproductions of original maps or plats shall bear the signature of the registrant placed
across the registration seal in order to be a valid or recordable map or plat.  The
provisions of this subparagraph shall apply to all maps or plats that are sealed by a
surveyor which depict and describe real property boundaries.  Maps and plats which do
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330 W. Ponce De Leon Avenue, Suite 600  Decatur, GA  30030  Phone: 404.371.2257  Fax: 404.371.3211 

www.dekalbcountyga.gov 

DeKalb County 
Geographic Information Systems Department 

GIS CHECK LIST 

PROJECT:  ________________________________ 

GIS FILE LOCATOR/AP #: __________________ 

DATE:  ___________________________________ 

The following items marked (X) need to be shown or addressed on site plan. GIS 
review and is not limited to the following items; additional comments may be 
provided as warranted. 

1. (  ) Project name must be approved by GIS Addressing Coordinator

2. (  ) Street name(s) must be submitted for both private streets located in the
rear of Lots 1-5 & 6-8 for approval by GIS Addressing Coordinator

3. (  ) GIS will assign street addresses : Contact GIS for street addresses

4. (  ) Show names of adjoining property owner with deed book and page
numbers,  parcel ID,  and addresses: please cad all items onto plan set

5. ( ) Show North Arrow

6. (  ) Please add the Sheets Index of Drawings for:
( ) Existing Conditions Sheet 
( ) Demolition Sheet (if applicable) 
( )  Site Plan Sheet (include each parcel dimensions) 

7. (  ) Label all open spaces as “common areas/open spaces”

8. ( ) Show name, address and phone number of developer on Sketch Plat and/or
coversheet

9. (  ) Show name, address and phone number of owner on Sketch Plat and/or
coversheet

10. (  ) DeKalb County Records show ownership in: City of Chamblee   All
parcels must be in the same exact name prior to any map changes

11. (  ) Provide Site Plan for a residential combination/separation/re-parcel of
existing parcels.  Site Plan Sheet should include the
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