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PERMIT APPLICATION INSTRUCTIONS FOR PERMANENT SIGNS
In general, new businesses moving into an existing tenant space, must have an application for a City business license on file prior to application for a business sign.  Banners may not be used for permanent signs. See rules for Temporary Signs separately. Copies of the Sign Ordinance are available at City Hall or on the website:www.chambleega.com.
Requirements for Application Review
The applicant must submit a completed Sign Permit Application form for each sign to be installed or erected, detailing the type and purpose of the sign, value of the sign, location (street address), area of sign, setback, and building/road frontage.  Information on the tenant, property owner and sign contractor must be provided.

The following documents or information must be submitted with the application form for permanent signs:

A.
The written approval of the building/property owner or his agent.  If a Planned Unit Development or multi-tenant building, the sign must meet the requirements of the Master Sign Plan for the property.


B.
For a ground sign, a dimensioned site plan must be provided showing the setback and location of the sign on the property, street orientation and property lines.  Only monument signs are permitted with a maximum height of 8 feet (as measured from ground to top of sign).  Maximum allowed area of the sign is based on road frontage with a curb cut.  The measurement of the sign area includes the base, which must be constructed of brick, stone or stucco.  A two foot wide planting area must surround the sign. 


For a wall sign, provide an elevation of the wall face showing the location of the sign and dimensions of the building/storefront.  Maximum allowance is 1 sq. ft. per linear foot of building or store frontage.

C.
Sketches or prints drawn to scale showing all pertinent information, such as:



-foundation/footing and structural details for ground signs (concrete, rebar, anchors, welds, etc.)


-
materials and colors (sign face, cabinet framing, base, etc.)


-
mounting materials for wall signs + attachment hardware (type, size, number, length, spacing)



-electrical detail for illuminated signs (must meet NEC Article 600 -   electrical permit required)


- 
other information as may be requested by the Permits Department


D.
Copies of the certificate of liability insurance coverage and current Georgia Business License of the sign contractor/installer and U.L. Certification of the sign manufacturer for illuminated signs.

All illuminated signs must be wired by a licensed electrician.  An electrical permit and inspection are required. Branch circuit wiring must be approved for outdoor use.  Signs and lighting systems shall be marked with the manufacturer’s name, trademark, input voltage and current rating.  Inspections are required on footings, foundations or wall mountings and on the electrical connection.

The Building Inspector will review all plans submitted.  If approved, the applicant will be contacted to make payment and obtain the permit sticker. 


Fee  
Wall signs: $75 for 1-50 sq.ft.; $125 for 51-100 sq.ft.; $200 for 101 - 200 sq.ft. (max)


Fee
Ground signs: $100 for 40 sq.ft. or less; $200 for 41-64 sq.ft.; $1000 for over 64 sq.ft.
GENERAL REQUIREMENTS AND SIGN REGULATIONS
A complete copy of the Sign Ordinance may be obtained online through the City’s website - www.chambleega.com or link directly to the online library of Ordinances at www.municode.com.  The sign regulations can be found in the City Code in Chapter 94, Appendix A (Zoning), Article 13.  Section 1310 describes regulations for temporary signs.

Number of permanent signs per business:
Single tenant buildings are permitted to have one principal wall sign and one ground sign per road frontage with a curb cut.  Multi-tenant buildings and multi-building properties are permitted one principal sign per storefront or building and one tenant panel ground sign per road frontage with a curb cut.  A Master Sign Plan must be approved by the City Council for planned centers and Planned Unit Developments (PUD).

Restrictions (summary):
Wall signage is calculated at one square foot per one linear foot of store or building frontage at entrance level.

-The aggregate total square footage, including the principal sign and any miscellaneous or incidental signs, shall not exceed the signage allowance.

Freestanding signs must be monument signs, no higher than 8 feet with a base of brick, stone or stucco.


-A two foot landscaping bed is required at the base of the sign.


-The base may not be narrower than the sign face.

     
-Max size is 40 sq.ft. for properties with less than 200' road frontage; 64 sq.ft. for properties with over 200'.


-The freestanding sign must be located between 10' and 20' of the driveway entrance.

Window signs may not exceed 20 percent of the window area with individual signs no larger than 8 sq. ft.


-Such signs may not be hand-drawn nor on paper or cardboard material.

Small neon tube signs are permitted on the inside of windows but exposed neon lighting is not allowed on the outside of a building, on a building sign or on a monument (freestanding) sign.

Swinging or projecting signs may not exceed 16 sq. ft.

Setback for a freestanding sign is 10 feet from curb or behind the right-of-way, whichever is greater.

Signs may not obstruct a clear view from any public road.

No illuminated sign shall create a hazard for motor vehicle or air traffic nor be constructed within 75 feet


 of any single-family dwelling.

All signs must be maintained in good condition.  The Building Inspector may order any sign removed that


shows signs of neglect.

The permit decal must be visibly displayed on the sign face or structure.
Prohibited Signs:
Swinging or projecting sign, unless approved by the Building Inspector.

Signs on public rights-of-way; signs on trees, curbs, utility poles and natural features.

Signs which imitate an official traffic signal or sign.

Electronic signs, unless they meet the conditions stipulated in the Sign Ordinance.

Flashing, blinking or varying light intensity signs; animated signs.

Series, lines or rows of electric, neon or other lights on a building or sign.

Roof signs, nor wall signs extending above the roof line.

Pole, pylon or stanchion signs.

Portable signs,  trailer signs or vehicles used only for the purpose of advertising.

Visibly exposed neon tube letters, signs or strips of light.

Banners are not permitted to be used as permanent signs.

Sidewalk or sandwich signs are permitted in the Mid-City Zoning District only and must meet the 


requirements of Section 1308.H.


CAREFULLY READ ALL INSTRUCTIONS!

Incomplete applications will not be accepted.
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